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State & Alternatlve Fuel Provider Program

Guidance

Annual AFV Reporting for State and Alternative Fuel Provider Fleets

This document provides instructions for state and
alternative fuel provider fleets for the form fleets
need to complete to be in compliance with EPAct.
As stated and defined in “The Blue Book” (A Guide-
book to the U.S. DOE’s Alternative Fuel Transportation
Program for State and Alternative Fuel Provider Fleets),
state government organizations and alternative fuel
providers are covered by EPAct alternative fuel
vehicle (AFV) requirements if:

¢ The organization owns, operates, leases, or
otherwise controls 50 or more light-duty vehicles
(LDVs) in the United States that are not on the list
of excluded vehicles.

¢ Twenty of these 50 LDVs are used primarily
within any metropolitan statistical area (MSA) or
consolidated metropolitan statistical area (CMSA).

* Those same 20 LDVs are centrally fueled or
capable of being centrally fueled.

Each covered fleet is required to submit an annual
fleet report of the total number of LDVs acquired
during the model year (MY), details about each AFV
acquired, and the number of biodiesel fuel use credits
claimed.

When to Submit Reporting Data

Fleets should have available all of the information
requested in the Annual AFV Acquisition Report
for State and Alternative Fuel Provider Fleets (Form
DOE/OTT/101). Line-by-line instructions are detailed
in this guidance.

The Annual AFV Acquisition Report must be filed
with DOE by December 31 of each respective model
year. For example, DOE must receive data for a fleet’s
AFV acquisitions for MY 2001 by December 31, 2001.
Reports received after this date will be late and
considered to be in violation of the Alternative Fuel
Transportation Program, as per 10 CFR part 490,
subpart G.

Failure to report may result in a civil penalty of
not more than $5,000 for each violation, a criminal
fine of not more than $10,000 for each willful
violation, or a criminal fine of not more than $50,000
for each knowing and willful violation.

Where to Submit Reporting Data

There are several ways to submit the data.

¢ U.S. mail: Obtain paper copies of the spreadsheet
from the National Alternative Fuels Hotline at
(800) 423-1363. Fill out the form and mail the
original to the database contractor at:

Jaycor

AFV Project Office

11410 Isaac Newton Square N., Suite 103
Reston, VA 20190

¢ Fax: Download a PDF of the acquisition report
from www.ott.doe.gov/epact/pdfs/DOE_Form
101_ guide.pdf.
Fill out the form via computer, and fax it to:

(703) 397-9359

You can also print out the form and mail to Jaycor
at the address above.

¢ Electronically: Download spreadsheet from
www.ott.doe.gov/epact/compliance_reporting.html
by clicking the Download Spreadsheet button.
You can then develop a spreadsheet file, complete
the form, and e-mail it to:

afv_credit_acct@va.jaycor.com.

Parents and Subsidiaries/Affiliates

The responsible reporting party for the program is
the parent or holding company. The parent company
may choose to report for itself and all its subsidiary
organizations or have each subsidiary report
independently.
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If the parent company reports for itself and all
subsidiary organizations, the parent company should
note this in the remarks section and identify the
subsidiaries for which it is reporting. DOE prefers
that the parent company file a separate report for
each subsidiary.

Conversely, if the parent company reports for
itself, that company is asked to ensure that each
subsidiary with reporting requirements reports
independently. To help DOE determine the parent/
subsidiary relationship, reports should identify the
parent company as the Company/State Name and
the subsidiary as the Fleet/Agency Name.

States and State Agencies

Each state may choose to report for itself and all
its agencies, have a central agency report for the

majority of state vehicles, and have the remaining
agencies report independently; or have each state
agency report independently. If the state reports for
itself and all its agencies, the state should note this in
the remarks section and identify the agencies for
which it is reporting.

If a central agency is reporting for the majority of
state vehicles, that agency is asked to identify the
agencies for which it is reporting and to identify the
other state agencies for which reports are expected
to be forthcoming.

If state agencies will be submitting reports
independently, the state is asked to ensure that each
agency with reporting requirements report its AFV
acquisitions to DOE. To help DOE determine the
parent/subsidiary relationship, reports should
identify the state as the Company/State Name and
the state agency as the Fleet/ Agency Name.

Instructions: Completing the Annual AFV Acquisition Report

Part A: Fleet Identification

Fleet/Agency Name (mandatory):
Enter the company or state agency name
(e.g., Gas Distribution Fleet, Department

Part A of Form DOE/OTT/101
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of Transportation).

Company/State Name (mandatory):
For fuel providers, this is the corporation
that owns them. For state agencies, it’s

Calloction of data far this program has heen approved by the Office of Management and Tadget (08T The CATS canarnl mimiber for his
aclivily Is 19011, Respondents are nol requived b file a seply ko any federal collection of infarmation unless i has a valid C18 condrol
sz, Buldic reportiog burden Jor Uss colleion of it is eslinated b averge 12 bours per espuonss, iocuding e e lor neew-
g instructiuns, ssarchisng existing dabs sowrces, gatbering and mainaining e dats, and completing and reviewing U wollstion of intorm-
tivm. Reeperrting forme amd fals for anline repesting far st and alsermstive fuel provide fus ane available st woeet do g s,

Part A - Fleet |dentification

the state where they’re located (e.g., e/ Agency Newme: S N
AAA Gas Co., State of Illinois). Comesir e s feet e

. Foint of Contact Name: Foint o Comtact Phone:

Point of Contact (mandatory): Enter r——— Puiet o oot Fc
the name of the organization’s fleet Pl ot Contact i
Uulay's Liake:
manager or other contact person. If DOE o e et o i
. . . . o on the publicly accesible st of thoe fleek

haS questlons Concernlng thlS report, 1t St Fip: pring e credits available for sale? Yes M
will call the fleet’s point of contact. Remaris:

Addpress, City, State, Zip (mandatory):
Enter the complete mailing address of
your fleet’s location.

CMSA/MSA (mandatory): Enter the
CMSA /MSA where your fleet is located. See
www.ott.doe.gov/epact/cgi-bin/fleet/dyn_msa.cgi for
a list of CMSAs and MSAs.

Fleet Type (mandatory): There are four options.
Enter the code that best describes your fleet:

¢ P: Alternative fuel provider, which is a fuel
provider whose principal business is to produce,
store, refine, process, transport, distribute, import,
or sell (wholesale or retail) any alternative fuel
(other than electricity); or generate, transmit, import,
or sell (wholesale or retail) electricity; or to import
or produce and import an average of 50,000 barrels
per day or more of petroleum; and 30% or more
of its gross annual revenues are derived from

¢ S: State government organization, which meets
the criteria of 50 vehicles in a CMSA /MSA, 20 of
which can be centrally fueled.
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producing alternative fuels. A fuel provider is not
covered if its principal business is to transform
alternative fuel into products that are not alternative
fuels or if its principal business is that of using an
alternative fuel as a feedstock or fuel in the manu-
facture of products that are not alternative fuels.

* E: Approved by DOE for electric utility delay.
This is a fuel provider whose principal business is
generating, transmitting, importing, or selling
electricity.

¢ B: Biodiesel fuel provider, whose principal
business is to produce, store, refine, process,
transport, distribute, import, or sell (wholesale or
retail) biodiesel fuel. In this case, “principal
business” is the company’s largest sales-related
gross revenue producing activity. If an organization
derives a plurality of gross revenue from sales-
related biodiesel fuels activity, the organization’s
principal business is biodiesel fuels.

Point of Contact Phone, Fax, and E-mail
(mandatory): Enter the contact information for fleet
manager or other point of contact.

Today’s Date (mandatory): Enter the date on
which you completed the form.

Part B: Light-Duty Vehicles Acquired

Model Year (mandatory): MY runs from September 1
through August 31. For example, MY 2001 was

The reporting model year for the Biodiesel Fuel
Use Credit also runs from September 1 through
August 31.

Total Vehicles Acquired (mandatory for MY 1997
and beyond): This is the total number of LDVs (AFVs
and conventional vehicles) acquired (purchased or
leased) by the fleet during the reporting model year.
This number is used to determine the fleet’s require-
ment for AFV purchases for this particular year. For
reports of AFVs purchased before the program
requirements began (before MY 1997 for most fleets,
before MY 1998 for electric delay fleets). The number
in this field will equal the total number of AFVs
acquired during that model year (fleets need not
report non-AFV acquisitions before MY 1997 since
the required AFV acquisition percentage is zero for
early years).

Total Alternative Fueled Vehicles Acquisition
Requirements (mandatory): To calculate total AFV
acquisition requirements for the given model year,
multiply the total number of LDVs acquired by the
AFV percentage purchase requirements for that
model year and round to the nearest whole number.
Fractions greater than or equal to one half (0.5)
should be rounded up; fractions less than 0.5 should
be rounded down.

The following table gives the AFV percentage
purchase requirements for covered fleets by model
year.

September 1, 2000, through August 31,
2001. AFV purchases made in previous
years can also be reported, but a separate
annual fleet report form should be
completed for each model year.
There are two exceptions to this
definition:
¢ For early years (those before acquisition
requirements began through MY 1997
for all but electric delay fleets, MY 1998
for electric delay fleets), the MY coincides
with the calendar year (January 1
through December 31).

Tatal Vehicles:
{ATVs), plhus all nem altermative fueled vehickes ido not count eeclnded vehickes), The mtal nomber of TEVs acquired i necessary for THOT
1o ey the mumber of APV fhat a floct most anguime. A madel pear rung from Sepremher 1o Angiess 31

Acywined: Trter the quantity of LDVs acquired during the

Part B of Form DOE/OTT/101
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Part B - Light-duty Vehicles (LDVs) Acquired

LDWs Acquiredls Muslel Year Data

mmarded year, includirg all alternative fucled wehicles

Mol Year:

Tl LDVs Acyuined:

Total ATV Acquisition Reguirements:

Sl calenlate Total Model Year ARV Acquistlion Kequirements do the following:

For electric delay fleets, MY 1998 (when
their acquisition requirements began)
ran from January 1, 1998, through
December 31, 1998. Subsequent model
years are the same as defined earlier.

For stabe Dewls, tulliply Tolad LOWs Acoguieesd by 075 and rowd Lo (e neanes) whobe nusber

Fior faul prewvider fovss, including electric utilifies, multiply Tosal LDV Aaqoized by 0.9 and reund o the neanet whel: number.

Ante: Inorrmmding o nearest whole mamber, frarioms grearer than or equal feane half 10.5) shonld be roanded ap and fractions Tess than
e hall shanld be rounded deawn.
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AFV Percentage Purchase Requirements for Covered Fleets by Model Year

Model Year State Fleets Fuel Provider Fleets Electric Utility Option Fleets
1997 10% 30% N/A
1998 15% 50% 30%*
1999 25% 70% 50%
2000 50% 90% for MY 2000 70%
and beyond

2001 75% for MY 2001 90% 90% for MY 2001

and beyond and beyond

* Electric utility option for MY 1998 covered only acquisitions made between January 1, 1998, through August 31, 1998. All other model
years run from September 1 through August 31.

Banked Credits Applied: Fleets that acquire more year the vehicle was converted to an AFV if it is a
AFVs than required in a given model year earn credits ~ converted vehicle).
for extra acquisitions. These “banked credits” can be Vehicle Category (mandatory): Enter the code for
applied to meet acquisition requirements in another the vehicle type.
year to attain compliance. Each credit applied is the e Automobile: Auto

equivalent of one AFV acquisition. « Light-Duty Pickup: LDPu (<8,500 Ibs. GVWR)

e MiniVan: MVan

e Full Size Van/Wagon: FSVan
Fleet Name (mandatory): Enter the company or e Sport Utility Vehicle: SUV
state agency name.

Part C: Annual AFV Fleet Report

Today'’s Date (mandatory): Enter the date on which * Bus: Bus
Alternative Fueled Vehicle Data (mandatory): * Heavy-Duty Truck: HDT (>= 26,000 Ibs.)

Specific information about each AFV should be
provided in the vehicle data section of the
Annual AFV Fleet Report. This number Part C of Form DOE/OTT/101
represents all AFVs acquired during the

) L %
reporting model year Assuch, iiss || (B) o

subset of the Total Light Duty Vehicles Sewtsaiter 2001

. | K Annual AFV Acquisition Report for State and Alternative Fuel Provider Fleets
Acquired section in Part B.

Do not report details about non-AFVs

Part C - Annual AFV Fleet Report

Tt Wamar:, Today's Dates

in Part C You Should make enough COpieS Altermstive Fusked Viehick Dats {Use continsation sheet as necesary for additionad ATV for this model yeach
. el ‘ Bodel | Vel Aug | Come | Fuel | Fuel | Cone | Light | Vel
so you can report all your AFVs for a given Num | Make | Mo | er | G i Due | Do | Type |Conip | Mo lduyled| ip

model year.

Vehicle Number (optional): Enter a
sequential number of AFVs for your
tracking purposes.

Make (mandatory): Enter the make/
manufacturer of the AFV (e.g., Ford,
Plymouth, Dodge).

Model (mandatory): Enter the AFV
model (e.g., Caravan, Taurus, Cavalier).

Model Year (mandatory): Enter the year
the vehicle was manufactured (not the
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VIN (mandatory): Enter the 17-character alpha-
numeric Vehicle Identification Number (VIN) that is
assigned by the vehicle manufacturer.

Acquisition Date (mandatory): Enter the date your
fleet purchased or otherwise acquired the vehicle.
Use the MM/DD/YYYY format to enter these data.

Conversion Date (mandatory for AFVs converted
by your fleet): Enter the date the vehicle was
converted to an AFV. Leave this blank for vehicles
that were built as AFVs. The law allows vehicles that
were converted within four months from the date
they were acquired by the fleet. AFVs acquired before
the program went into effect (September 1, 1996),
but after the law was passed (October 24, 1992), are
not subject to this requirement and are allowed in
the program no matter when they were converted to
AFVs. Use the MM/DD/YYYY format to enter these
data.

Fuel Type (mandatory): Enter the code for the type
of alternative fuel that the vehicle uses.

¢ 85% Methanol: M85

* 85% Ethanol: E85

* 100% Biodiesel: B100

¢ Electricity: Elec

* Liquefied Petroleum Gas: LPG
¢ Compressed Natural Gas: CNG
* Liquefied Natural Gas: LNG

e OEM: Designed by the original equipment
manufacturer to run on alternative fuel.

¢ PCon: Converted by a previous owner to run on
alternative fuel.

* SCon: Converted by you to run on alternative
fuel (self-converted).

Light-Duty Indicator (mandatory): This field is used
to indicate whether the vehicle can be considered an
LDV. Choose yes or no.

* Y (Yes): Gross Vehicle Weight <=8,500 Ibs.
* N (No): Gross Vehicle Weight is >8,500 Ibs.

Vehicle Zip Code: This field is used to indicate the
zip code where the vehicle is garaged. If you do not
know a vehicle’s specific location, enter the fleet’s
zip code.

Part D: Biodiesel Fuel Use Credits

Biodiesel fuel use credits became available after
the Energy Conservation Reauthorization Act of
1998 was enacted. MY 1999 was a partial year for
earning credits for biodiesel use, beginning
November 14, 1998—the date the act was signed into
law. After that, model years for the availability of the
biodiesel fuel use credit coincide with the standard
model year definition of September 1 through
August 31.

Fuel Configuration (mandatory): Enter
the code for the vehicle’s type of fuel
configuration.

¢ Dedicated: Ded (A vehicle designed
and engineered to operate solely on
an alternative fuel.)

* Dual/Bi-Fuel: Dual (A vehicle that
can operate on two different fuels
either separately or as a mixture.)

¢ Flexible Fuel: Flex (A vehicle that has
a single fuel storage and combustion
system that can be fueled with either
a blended alcohol fuel, a traditional

2 Trital Mandirzrd'™ porchased m mndel year
Wiright Rating (0VWRY in cxoess of 8,500 The, (Note that this namber should be the net
ol of Biodiesel [wel pusthiazd [of wie in velicles in excess of 1500 e GVWE
Aty bivciesel purciassd s Ben sokl ko avlber paly shoukl nuol be incuded in
Tkl Bauiisas] Purchased Luallons

Part D of Form DOE/OTT/101
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Fart D - Biodiesel Fuel Use Credits

Bivdiesel Fuel Use Credits™ Claimed for Muslel Year

I Are v a Biodiese] Fuel Trovides™? Yo Mo

frr s in wehicles whth Crnes Vehicks

& Neerntial Biadicse] Foel Tz Credits Claimed (Davide ine £2 by 430 and roond dawm
ta the next whele nomber)

Totenrial Credits

4 Tolal mamber of Bodiese] Fuel Lise U redils Ulaimed (Cannal exceed HFE of Tolal ARV
parchise revyuErements = listed i Farl B el lur Biodiess) Fuel Froviders. For Siodiesel
Fuel Fruviders, tolal number of Brodiese] Fuel Uss Credits ot excesd total AFY
prerchase requirements o listod in Tart B.)

Al Credits

fuel, or any combination of the fuels.)

¢ Fuel Cell: Cell (A vehicle engineered
to operate on fuel cell technology.)

Conversion Mode (mandatory): Enter
the code for the proper conversion.

'J'Rrplv.' Fricudime] e oy el e T
Blenals Je ., 2350 wilans of BX0—blenals of 200 b
Blends combainiing fezs Hian 200% Biodiceel by wolunue are mot oiig e for i Windizsed Fucd Lize Credit

12 The Fawdieor! Furd Ui Crealif e s spssi el fithriany B svordmoni of dbe Frrermy Comerpdiin Reoanlbarfafim Acl ol 198, T 1990 avded year fur e ase of
fhe Brwdiee! Pued 2 Craclit rrems from Mimenber 14, 19535, fo Awgast 31, 1937, T subseguent wokel years, Hie swibvirfity of fe Binides Puel T Credi? i fny
Soptemsbar 1 Hrrousgit August J1.

21 A4 Windioeel Fuial Brovider & fuuel promifier solinze “principal Busingss” iz pmdueing, staring, refining, jovessing, tnnzporting, disbributing, inparting, ar sallig
(infotosale o refid) hinctacscd fuel ahere thar feruu “principad bsiness™ nasans this bargest sabes relatad groes semema prodacaug actioty, 1f an orgaaation descs @
relurnlily uf goos reaneser frrm sty el Fricnfivad fuoebs cu fividy, L srgreicnion v pringipd o is bsioed fuds.

IF frigaliened s goomchsent ay [riouivse) el uf A1 or b, ouly mpert e friodises) portioms if suzh
Fodiemal mwd B0% petralivm diref—should be mepueted ax 450 pallors of wewt issliesed ). Bindievel prorciused i
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Biodiesel Fuel Provider: Any reporting
fleet whose principal business is to produce,
store, refine, process, transport, distribute,
import, or sell (wholesale or retail)
biodiesel fuel. In this case, “principal
business” is the company’s largest sales-
related gross revenue producing activity.
If an organization derives a plurality of
gross revenue from sales-related biodiesel
fuels activity, the organization’s principal

Part E of Form DOE/OTT/101
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I Winsld wona Hikee b apply hanked excdits fram a previaus vear o your annual credit balanee?  Yes Na

# Howw many credits woubd yon like to apply?
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Part E — Applying Credits

business is biodiesel fuels.

Total Biodiesel Purchased: Report total biodiesel
purchased for the given model year for use in vehicles
with GVWR in excess of 8,500 lbs. The biodiesel
reported as purchased should be the net amount of
biodiesel fuel purchased for use in vehicles in excess
of 8,500 Ibs. GVWR. Any biodiesel purchased and
then sold to another party should not be included in
Total Biodiesel Purchased. Also report biodiesel
purchased as neat, or 100%, biodiesel.

If biodiesel was purchased as biodiesel blends of
20% or higher, report only the biodiesel portions of
such blends (e.g., 2,250 gallons of B20 blends
(20% biodiesel and 80% petroleum diesel) should be
reported as 450 gallons of neat biodiesel). Biodiesel
purchased in blends containing less than 20% biodiesel
by volume are not eligible for the biodiesel fuel use
credit.

Potential Biodiesel Fuel Use Credits: Potential
biodiesel fuel use credits are derived by dividing
total biodiesel purchased in line 2 by 450. This
number should be rounded down to the next whole
number.

Total Number of Biodiesel Fuel Use Credits Claims:

For fleets that are not biodiesel fuel providers, the
actual number of biodiesel fuel use credits claimed
cannot exceed 50% of total AFV purchase require-
ments (rounded down to the nearest whole number)
as listed in Part B. For biodiesel fuel providers, the
number of biodiesel fuel use credits claimed cannot
exceed total AFV purchase requirements as listed in
Part B.

Part E: Applying Credits

Applying Banked Credits: Select “Yes” if you
would like to apply banked credits toward meeting
your requirements for the current year. For example,

if your annual requirement is for 25 AFVs, and
you’ve only acquired 20, you may use banked credits
in your account to satisfy your requirements.

Number of Credits: Enter the number of credits
you would like to apply. For example, if your annual
requirement is for 25 AFVs and you have only
acquired 20, you could enter 5 to bring your fleet
into compliance for the year. The number of credits
entered must be available in your account balance.

If fewer credits are available the remainder will be
applied.

What is EPAct?

The Energy Policy Act of 1992, or EPAct, was passed by
Congress to reduce the nation's dependence on imported petro-
leum. Provisions of EPAct require certain fleets to purchase alter-
native fuel vehicles. DOE administers the regulations through its
State & Fuel Provider Program, Federal Fleet Program, Private &
Local Government Program, and Fuel Petition Program. EPAct
also includes voluntary programs, such as Clean Cities, which
help accelerate the use of alternative fuels in transportation.

For more information, visit http://www.ott.doe.gov/epact,
or call the Regulatory Information Line at (202) 586-9171.

Sponsored by the U.S. Department of Energy
Energy Efficiency and Renewable Energy
Office of Transportation Technologies

Prepared by

the National Renewable Energy Laboratory (NREL)
NREL is a U.S. Department of Energy National Laboratory
Operated by Midwest Research Institute ® Battelle ® Bechtel
DOE/GO0-102001-1366
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Printed with a renewable-source ink on paper containing
at least 50% wastepaper, including 20% postconsumer waste

Neither the United States government nor any agency thereof, nor any of their employees,
makes any warranty, express or implied, or assumes any legal liability or responsibility for
the accuracy, completeness, or usefulness of any information, apparatus, product, or
process disclosed, or represents that its use would not infringe privately owned rights.
Reference herein to any specific commercial product, process, or service by trade name,
trademark, manufacturer, or otherwise does not necessarily constitute or imply its endorse-
ment, recommendation, or favoring by the United States government or any agency there-
of. The views and opinions of authors expressed herein do not necessarily state or reflect
those of the United States government or any agency thereof.
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